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Policy on the Prevention of Sexual Harassment

It has always been the practice of the Caritas Chan Chun Ha Field Studies Centre to seek to provide
a wholesome working environment that safeguards the dignity of its employees. Under the Sex
Discrimination Ordinance (Cap. 480), sexual harassment in employment is unlawful. The Field
Studies Centre will do its utmost to eliminate and prevent all forms of such misconduct.

In accordance with the SDO Code of Practice on Employment, 3.1.3, “Sexual harassment consists
of any unwelcome sexual behaviour in circumstances where a reasonable person would have anticipated
that the harassed person would be offended, humiliated or intimidated. It includes unwelcome sexual
advances, unwelcome requests for sexual favours, and other unwelcome conduct of a sexual nature. It
also includes creating a sexually hostile work environment.”

The following behaviour can be regarded, inter alia, as sexual harassment (see SDO Code of
Practice on Employment, 6.1):

1. unwelcome sexual advances — e.g. leering and lewd gestures, touching, grabbing or deliberately
brushing up against another person;

2. unwelcome requests for sexual favours — e.g. suggestions that sexual co-operation or the toleration
of sexual advances may further a person’s career;

3. unwelcome verbal, non-verbal or physical conduct of a sexual nature — e.g. sexually derogatory or
stereotypical remarks; persistent questioning about a person’s sex life; and

4.  conduct of a sexual nature that create a hostile or intimidating work environment — e.g. sexual or
obscene jokes around the workplace, displaying sexist or other sexually offensive pictures or
posters.

A series of incidents may constitute sexual harassment. However, depending on the circumstances,
it is not necessary for there to be a series of incidents. One incident may be sufficient to constitute
sexual harassment.

An employee who is subject to sexual harassment should lodge a complaint to Person-in-charge
of his or her Office, or to the Principal. The Person-in-charge or Principal is to ensure that the
complaint will be handled within a reasonable time-frame. If the complaint involves the Person-in-
charge or the Principal then it should be referred to the Supervisor. After investigation, if an act of
sexual harassment is found to have been committed, appropriate disciplinary action will be taken against
the offender by the Person-in-charge, Principal and Supervisor. On receiving a complaint and until the
conclusion of the investigation, the Person-in-charge or the Principal is to keep the relevant Head of
Vocational Training and Education Service, Caritas — Hong Kong informed.

Information about a complaint will be kept confidential. The employees are assured that they will
not be victimized or penalized for coming forward with a complaint. Furthermore, in order to protect
his or her own rights, a complainant may also lodge a complaint directly with the Equal Opportunities
Commission or take action in the District Court.

The Field Studies Centre appeals to all its employees to pay due respect to one another and to co-
operate with one another in harmony, so as to build up a working environment free from sexual
harassment.



